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NeT Quick Start - Regulated Community (RC)

@ ACCOUNT SETUP:
M AccesseEPAOGs EI e c-SectorrGeneral MerrhittNbtice of Intent (eNOI) i Click Here (P. 2)

@ WORK WITH MyCDX PROFILE SETTINGS:

' Request Role Access i Click Here (P. 4)

9 Duly Authorized Representative of Certifier (DARC): Request Sponsorship i Click Here (P. 6)
9 Certifier/DARC: Electronic Signature Agreement and Identity Proofing i Click Here (P. 8)

91 Certifier/DARC: Paper Electronic Signature Agreement i Click Here (P. 14)

@ PREPARE FORMS:

Create New Notice of Intent (NOI) 1 Click Here (P. 20)

Change Existing NOI i Click Here (P. 27)

File New Annual Report i Click Here (P. 29)

Change Annual Report i Click Here (P. 30)

Terminate Permit Coverage (NOT) 1 Click Here (P. 31)

Create New No Exposure Certification for Exclusion (NOE) 1 Click Here (P. 32)
Change Existing NOE i Click Here (P. 33)

Discontinue NOE Coverage 1 Click Here (P. 34)
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@ SUBMIT / CERTIFY FORMS:

1 Preparer: Submit Form to Certifier i Click Here (P. 22)

9 Certifier: Certify Form i Click Here (P. 23)

9 Add Attachment (Not applicable to Annual Report) T Click Here (P. 24)
9 Certifier: Signing Ceremony i Click Here (P. 25)

@ COMPUTER SETUP:

9 Check Internet Browser Version and Settings i Click Here (P. 35)
91 Verify Adobe Acrobat/Reader Installation and Settings i Click Here (P. 36)
1 Review Java Settings i Click Here (P. 37)

@ HELP RESOURCES: Click Here (P. 38)




Login to CDX or Register with CDX from the MSGP Electronic Reporting Webpage

Note: If you already have a CDX account and access to the MSGP dataflow, Click Here (P. 16) to skip
the setup instructions.
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Access EPAGO6s ESeda GenavahRemnit Nbtice of intent (eNOI) Home Page at
http://www2.epa.gov/national-pollutant-discharge-elimination-system-npdes/stormwater-
discharges-industrial-activities#ereporting.

. Select the Central Data Exchange (CDX) registration shortcut link that corresponds to whether you

are a new CDX user, or an existing CDX user:

New user link: https://cdx.epa.gov/RegistrationRequest?Dataflow=NETEPAMSGP

Existing user link:
https://cdx.epa.gov/RegistrationRequest/ConfirmAccount?Dataflow=NETEPAMSGP

New CDX users: Skip to p. 4 of this guide for additional account set-up instructions.

Existing CDX users: Log in to existing account and skip to p. 4 of this guide for additional account
set-up

. You can alternatively set up your account directly at https://cdx.epa.gov/. See p. 4 of this guide for

instructions.

Note: You must choose one of the following 3 rolesyour NeTMSGP CDX account:

1. Certifier : Can prepare, sign and submit all forms in NeT -MSGP. I n accorda
regulations (at 40 CFR 122.22(a)), a user with the Certifier role must be a "responsible
corporate officer” (for a corporation), "a general partner or proprietor” (for a partnersh ip
or sole proprietorship) or "a principal executive officer or ranking elected official" (for a
municipality, state, federal or other public agency). This role cannot be delegated.

2. Duly Authorized Representative of Certifier : Can prepare all forms in NeT - MSGP on
behalf of the Certifier at the facility, and can sign and submit annual report forms, but is
not authorized by EPA's regulations to sign and submit NOIs or NOTs . (NOIs and NOTs
must be signed and certified by a Certifier .) Note that a Duly Authorized Representative
of Certifier account must be "sponsored” by a CDX account registered with the Certifier
role.

3. Preparer: Can prepare all forms in NeT - MSGP on behalf of the Certifier or Duly
Authorized Representative of Certifie  r at the facility, but is not authorized by EPA's
regulations to sign and submit any forms . (NOls prepared by a Preparer must be routed
to a Certifier; annual reports prepared by a Preparer must be routed to a Certifier or a
Duly Authorized Representative  of Certifier.)



http://www2.epa.gov/national-pollutant-discharge-elimination-system-npdes/stormwater-discharges-industrial-activities#ereporting
http://www2.epa.gov/national-pollutant-discharge-elimination-system-npdes/stormwater-discharges-industrial-activities#ereporting
https://cdx.epa.gov/RegistrationRequest?Dataflow=NETEPAMSGP
https://cdx.epa.gov/RegistrationRequest/ConfirmAccount?Dataflow=NETEPAMSGP
https://cdx.epa.gov/

NeT Quick Start (RC)

Login to CDX or Register with CDX from the CDX Homepage

1. Atthe CDX homepage (https://cdx.epa.goV/), if you already have an account, type your username and
password.

Click on Log In and skip to the next page.

If you need to create an account, click the Register with CDX button.

Read the CDX Terms and Conditions. If you agree, select | Accept and click the Proceed button.
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CD)e Central Data Exchange

Log in to CDX

User 1D TIP:If you forget your
F CDX Password or User IL
TN click the appropriate link
on the CDX homepage

‘LogIn |

Forgot your Password?

Forgot your User ID?
Warning Notice and Privacy Poli a'n d fo I I OW th e
instructions. Contact the
Welcome
Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The CDX HEIp DESk fﬁl’l’thel‘
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new . .
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data. aSSIStance If needed .

Warning Notice

In proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully understand and consent to

all of the following: o) E
Ny
LY 4 United States Environmental Protection Agency

. you are accessing U.S. Government information and information systems that are provided for|

. unauthorized access to or unauthorized use of U.S. Government information or information syg

or other lawful action; }

. the term U.S. Government information system includes systems operated on behalf of the U.S. CD)(L‘ Terms and Conditions

. you have no reasonable expectation of privacy regarding any communications or information

information systems; The access and use of CDX Registration for the electronic submittal of environmental information require the creation of a user A

5. at any time, the U.S. Government may for any lawful government purpose, without notice, m ID and password that I must maintain and keep confidential. I will review the following steps concerning the creation and
authorized or unauthorized communication to or from U.S. Government information systems of  maintenance of a user ID and password.

Government information systems;

6. at any time, the U.S. Government may for any lawful government purpose, search and seize a
non-U.5. Government owned devices, that stores U.S. Government information;

7. any communications or information used, transmitted, or stored on U.S. Government informati
lawful government purpose, including but net limited to, administrative purposes, penetration { I proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully
personnel misconduct measures, law enforcement, and counterintelligence inquiries; and understand and consent to all of the following:

8. you may not process or store classified national security information on this computer system.
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‘Warning Notice

-

. you are accessing U.S. Government information and information systems that are provided for official U.S. Government
purposes only;

. unauthorized access to or unauthorized use of U.S. Government information or information systems is subject to criminal,
civil, administrative, or other lawful action;

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of
and for updating and correcting information in internal EPA databases as necessary. The Agency
purposes unless required by law. EPA does not sell or otherwise transfer personal information to - ) i
18, 2002 (Volume 67, Number 52)][Page 12010-12013]. . the term U.S. Government information system includes systems operated on behalf of the U.S. Government; o
. you have no reasonable expectation of privacy regarding any communications or information used, transmitted, or stored
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DX Help Desk: 888-890-1995 | (9 ® T Accept

EPAHome | Privacy and Security Notice | Acoessibility About CDX | Frequently Asked ¢ O I Decline

CDX Help Desk: 888-890-1995 | (970) 494-5500 for International callers

EPAHome  Privacy and Security Notice  Accassi About CDX | Frequently Asked Quastions | Tarms and Conditions | Contact Us

New to CDX? Click on https://dev.epacdx.net/About/UserGuide to access
the online version of the CDX Registration User Guide.

- [ - [

Contact CDX Help Desk at HELPDESK@EPACDX.NET or 888-890-1995 ~ 970-494-5500 (Puerto Rico/Guam)



https://dev.epacdx.net/About/UserGuide

Request Role Access

1. If you are a Preparer, your Role will already be selected. Skip to the next page.
2. If you are a Certifier or a Duly Authorized Representative of Certifier (DARC), your Role will be
displayed. Select the state where your organization is located from the drop-down list and click on

Request Role Access.

Registration Information

1. Program Service v 2. Role Access 3. User and Organization 4. Confirmation

Program Service MNeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit
Role Mot selected

the status below.

Select a role from the drop down list and provide any required additional information, if applicable. Any role issues will display in

Certifier: In NeT, the Certifier role can prepare, sign, and submit all forms under the MSGP, including the NOI, Annual Report,
and NOT. In accordance with EPA's regulations at 40 CFR 122.22(a), the person registered as a Certifier in CDX must be one of
the following at the facility: a "responsible corporate officer” (for a corporation), "a general partner or proprietor” (for a
partnership or sole proprietorship), or "a principle executive officer or ranking elected official" (for a municipality, State, Federal, or
other public agency). The Certifier cannot delegate the responsibility to sign the NOI or NOT to a less senior "authorized
representative” (i.e., the Duly Authorized Representative of the Certifier and the Preparer cannot sign and submit the NOI or NOT).
However, the Certifier can delegate signing authority to a "Duly Authorized Representative” for Annual Reports.

Select Role v

State * |

Request Role Access m

1. Program Service v 2. Role Access 3. User and Organization 4. Confirmation

Registration Information

Program Service NeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit
Role Not selected

Select a role from the drop down list and provide any required additional information, if applicable. Any role issues will display in
the status below.

Duly Authorized Representative of Certifier: In NeT, the Duly Authorized Representative of Certifier role can prepare all
forms under the MSGP on behalf of the Certifier at the facility, and can sign and submit Annual Report forms, but is not authorized
by EPA's regulations to sign and submit NOIs or NOTs. NOIs and NOTs must be signed and certified by the Certifier. In accordance
with EPA's regulations at 40 CFR 122.22(a), the Duly Authorized Representative of Certifier role must be a "duly authorized
representative” of the Certifier. Note that a Duly Authorized Representative of Certifier account must be "sponsored” by a CDX
account registered with the Certifier role in order for a Duly Authorized Representative of Certifier account to become active in
NeT.

Select Role Duly Authorized Representative of Certifier[[4

State * |

Request Role Access m




Request Role Access (continued)

3. Select your organization/company from the drop-down list and click on Submit Request for Access.
Wait for the message to appear indicating that the program service was successfully added.

4. If your organization is not listed in the drop-down, to issue a request to add: click on the option to
Request to Add an Organization and click on Submit Request for Access.

o 0

Enter your organization/company name or organization ID and click on Search.
Click on your organization ID, re-enter your email address, and phone number. Click on Submit

Request for Access. Wait for the message to appear indicating that the program service was

successfully added.

7. If you are a Preparer, your account setup is complete. Click Here (P. 16) to skip the remaining setup

instructions.

CDX& Edit Account Profile

1. Program Service v 2. Role Access v 3. Organization Information

Registration Information

Program Service NeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit

Role Preparer

=& Contact Us
Logged in as & SEREEREEE (1 og out)

Registration Information

Program Service NeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit
Role Preparer

@® Select a Current Organization
O Request to Add an Organization

Select an organization from the dropdown list.

. INC (123 MAIN ST., MCLEAN, VA, US 22180)

Submit Request for Access @

(O Select a Current Organization
@ Request to Add an Organization

Search for your organization using the text box below. You may search by entering the Organization Name or the Organization ID.

—/

[Seore
‘Organization e . ZIP
D Organization Name Address City State Code
EASTERN TECHNOLOGIE P O BOX 269, N SSisiash MORGANTOWN PA 19543

S INC.

Atlantic Southe: Main Street Atlanta GA 30232

el -

CD)s Edit Account Profile

1. Program Service v 2. Role Access v 3. Organization Information

Registration Information

Program Service NeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit
Role Preparer

(Can't find your organization? Use advanced search or request that we add your organization ‘ : .
& Contact Us

Logged in as S SRR (Log out;

O Select a Current Organization

® Request to Add an Organization

EASTERN TECHNOLOGIES INC.

P O BOX 269, Wi SN D = 0

MORGANTOWN, PA, US
19543

Email *
Re-enter Email * l:l
Phone Number *
Phone Number Ext l:l
Fax Number |:|

Wrong organization information? Back to Search Results, Use advanced search or request that we add your organization.

Submit Request for Access




Duly Authorized Representative of Certifier (DARC): Request Sponsorship

1. If you are a Duly Authorized Representative of a Certifier, you must request Sponsorship. Enter the email

address of the Certifier who is sponsoring you and click on Submit.
2. Verify the email address and click on Submit.
3. Confirm the email address by re-entering it and clicking on Confirm.

EPA
N
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Contact Us
CD)% Central Data Exchange Logged in as MORETHANSEVEN (Log out)

You are here: MyCDX» Manage Program Services» Request Sponsorships

Role Sponsorship
The asterisk (*) denotes a required field.

Sponsor Information

This role request requires sponsorship. Please provide the email address of the user you wish to sponsor you.

Note: This person will review your profile information in order to sponsor you. If the user does not already exist in CDX, you
can either try a different email address or invite the new user to create a CDX account.

. Email *
< SEPA
-
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Contact Us

CD)& Central Data Exchange

EPAHome  Privacy and Security No

You are here: MyCDX» Manage Program Services» Reguest Sponsorships

Logged in as MORETHANSEVEN (Log out

CDX Help Desk: 583-90- [l S 1151l

EPAHome | Privacyand Security Notice | Accessibility e AR e o_certifier@yahoo.com

Confirm Email *

Role Sponsorship Review
Registration Information
Organization Booz
Program Service NeT - EPA NPDES Stormwater Industrial Multi-Sector General Permit
Email e_certifier@yahco.com
2 O Yes, the provided email address is correct.
O No, the provided email address is incorrect and must be updated.
m Email Confirmation
Please confirm the provided email address before sending the invitation.

(>




Duly Authorized Representative of Certifier (DARC): Request Sponsorship (continued)

4. A CDX page confirming request for sponsorship will be displayed.

@

The certifier will receive an email informing them that sponsorship has been requested.
Once approved, the DARC will be notified.

































































































